PURCHASE MOBILE USER GUIDE

INITIAL SETUP

When you first run Purchase Mobile you will be prompted to enter database settings that specify where the

database is located and how Purchase Mobile should connect to it.

Edit Database Settings

Host

Path

Username

Password

localhost

D:\Program Files\Ostendo'Database\Ostendo.fdb

SYSDBA

masterkey

The screenshot above shows the settings for a typical database configuration. Generally the host, username,
and password can be left at their default values (shown above) and the path simply set to the location of the
database on a mapped drive. If the database is not accessible through a mapped drive then you may need to
specify the database host and set the path field to the path to the database as seen from the host.

PURCHASE ORDER LIST

Once the database settings have been configured the initial screen will be a list of currently open purchase

orders.
lst | petail

Purchase Orders
Number - Site Salesperson Supplier Date i
PO100049 Company Bob Drum Electricity Company 6/11/2012 ’7
PO100044 Company Bob Drum City Council 5/11/2012

PO100041 Company Jane steel Electrical Supplies Inc 5/11/2012

PO100036 Company Bob Drum Green Waste Managers Ltd 2/11/2012

PO100034 Company John Redmond Cerice Insurance Brokers 31/10,/2012

PO100032 Company Keith Rogers Electrical Supplies Inc 31/10/2012 =
P0O100023 Company Jane Steel New Zealand Post Ltd 30/10,/2012

PO100019 Company Keith Rogers B Jackson 30/10/2012

PO100014 Company The Red Herald Newspaper 7/12/2007

PO100013 Company The Red Herald Newspaper 7/12/2007

PO100011 Company Engineering Supplies Pty Ltd 7/12/2007

100047 Company John Redmand Daffodil Computer Supplies Ltd 6/11/2012 T

From this list you can:

e  Start creating a new purchase order by clicking the ‘Add’ button
e Edit an existing order by double-clicking on it in the list, or selecting it and moving to the ‘Detail’ tab
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PURCHASE ORDER DETAIL

On selecting an existing purchase order to edit or on creating a new purchase order you will be brought to the
‘Detail’ tab which gives detailed information about the purchase order, and if the purchase order is a new one,
will allow you to enter new information and lines.

I List Detail I
|| | Purchase Order 100022
i
Type Supplier Hardware Company -
site Address 3 Retall Street, Highbury, 1400, Palmerston North, NI, New Zealand
Date 23/11/2012 @~ Contact
Sales Person Phone 05 234 6789
Delivery Method Email harry@hardware.co.nz
‘Warehouse / Location | Main '] [Plimary -
Lines
Quantity Code .. Description Unit
2 100-2006 @, ‘Washer-Mild Steel-14mm Each =
5 100-2006 @, ‘Washer-Mild Steel-14mm Each =
15 100-2004 @, ‘Washer-Mild Steel-12mm Each
5 100-2004 @ ‘Washer-Mild Steel-12mm Each
| Save
ADDING LINES

To add a new purchase line you can either:

e Click the ‘Add Line’ button, where you will be prompted for the details of the new line
e  Press enter while in the grid with the last purchase line selected, this will add a new row where you
can begin entering data immediately.

SELECTING AN ITEM

If you do not know the exact item code when adding a line in the grid you can access a lookup by clicking the
magnifying glass icon next to the item code column, or focus the column (e.g. by pressing tab) and pressing
space.
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Select Item

Code ~ Description Unit
1500-2185 Green Paint Litre
1500-2186 Red Paint Litre
1500-2187 Blue Paint Litre
1500-2188 Yellow Paint Litre

The items displayed in the lookup can be filtered by entering text into the ‘Filter’ box in the lower left; only
items that contain the entered text in either their code or description will be displayed.

| REMOVING A LINE

Purchase lines can be removed from the grid by clicking the red minus symbol at the end of the row.

| DISPLAYING LINE PRICES

To display line pricing information Purchase Mobile must be run with the ‘-showprices’ command line switch.
This is most easily achieved by creating a shortcut to the executable and appending ‘-showprices’ to the end of

the ‘Target’ field, as shown below:

Details Previous Versions
Shorteut Compatibility

Purchase Mobile.exe - Shortcut

Target type: Application

Target location: Purchase Maobile

Target: rchase MobilePurchase Mopile exe” -showprices

Start in: "¥:M\Desktop“Purchase Mobile"

Shortcut key:  None

Bun: [Non‘nal window ']

Comment:

Open File Location ] [ Change Icon.. ] [ Advanced... ]
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