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SOLUTION MANAGEMENT

Time Capture Lite — User Guide

Barcode, Touch Screen and Mouse/Keyboard compatible

Time Entry for:
e Attendance & Job Time
e Shop Floor Data Collection
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Time Capture Lite

Time Capture Lite is free with Ostendo.

This software is built within the Ostendo scripting tools and is designed as a first step in replacing office data entry
from manual timesheets.
Functions include :

e Time entry by Job number and labour code

e Time entry by Assembly Order number and labour code

e Attendance recording

e Barcode scanning shortcuts.

The full version of Time Capture has additional features including :

e Assembly Step & Job Task selection

e Default settings by Department

e Break management

e lLabour attendance and utilisation reporting

Contact Solution Management if you are ready to look at the full Time Capture Version.

Support@solutionm.com.au

Gregw@solutionm.co.nz

To use Time Capture Lite

1. Log in - Select your name in the bottom-left box shown or scan your employee number barcode.

Time Capture Lite 10:22:25 AM :}

Employee Name or Number

Enter or scan your employee name or number

2. Click the ‘Clock In’ button on the following screen.

3. Select the Job Order number in the bottom-left box, or scan your Job Order number barcode.
www.solutionm.com.au
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Time Capture Lite 10:47:25 a.m.
Employee
Jane Steel Clock In

Timesheet Lines
Reference | Description | Status

| Start Job H Start Assembly Resume Hold Finist ‘

Enter or scan the assembly order number

Assembly Order Number

woz200012 g
4, Select the Labour Code in the same box as before, or scan your Labour Code barcode.
5. Click ‘Back’ to go back to the main screen, ready for the next person to use.

Time Capture Lite 10:53:17 a.m.

Employee
Clock In Clock Out |
Jane Steel ‘ |
Timesheet Lines
Reference Description Status

WO200013 Front Wheel and Steering Assembly

W0200012 Rear Wheel Assembly On Hold

| Start Job || Start Assembly ‘ Resume H Hold || Finish |

= EZN

6. When the job is finished, log in and click ‘Finish’.

CLOCK OUT AT THE END OF THE DAY

At the end of the day ensure you ‘Clock Out'.
Any jobs you are working on will be placed on HOLD at the same time as you ‘Clock Out’.
If you are finishing a job at the end of the day, ensure you click ‘Finish’ before ‘Clock Out'.
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Editing Attendance

With Time Capture Lite it’s possible for supervisors with access, to add or edit attendance times.

1. Select: Custom -> Edit Views -> Time Capture Lite - Edit Attendance.

Employes:
20/4/2026
To Date:

Qg

Lancel

2. Enter the appropriate data into the respective data fields.
3. Click the ‘OK’ button.
List Detail
Employes Start Date Start Time Finizh Time Close
Jane Steel 2040442026 915 Ak 12:35 P —1 add
Keith Rogers 20/04/2026 845 AM 1215 PM ,:J
[E;.
x Delete
ﬁﬂ Related
Search # 2 —1 Repatts
4, Navigate to the appropriate record and either double click or click on the ‘Detail’ tab.
List Detail
Emplayee Jane Stesl Close
Start D ate 204/04/2026
Start Time 09:15:03 —1 add
Firish Tirme AL =
Iix'}-
x Delete
ﬁJ Felated
_1 Feports
5. Adjust the fields as necessary and click the ‘Save’ button.
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Adding Custom Barcodes to Job or Assembly Orders

1. Open up the Report and View Developer.
File -> Reporting Configuration -> Report and View Developer.

2. Find the custom report for your orders (Filters may help here). Assembly Orders will be in the ‘Assembly’
Category, ‘Assembly Order’ Name and ‘Company’ Level. Job Orders will be in the ‘Jobs’ Category, ‘Job Order’

Name and ‘Company’ Level as shown below and double-click it.

[ List | Master Settings | Detail Guerys
Category | Name B Type | Level | Meru Drdet Mastes SGL Close
4 Jobs Job Order Report  Compary 0 select * from JobHeader order by SysDateCreated
| Jobs Job Ordes Repott  System 0| select * from JobHeader order by SysDateCreated
_.Iobs Job Ordes Pick [by Task)] Report  System 2| zebect ™ from JOBHEADER crder by ORDERNUMEER
__J obs Job Order Listing [by Customer] Report  System 4 zebect * fiom JobHeader order by Customer, SpsDateCreated
| lJobs Job Ordes Listing [byJob Type) Report | System 5/ sebect * from JobHeader order by JobType, SysDateCreated §
_.lobs Job Orded Listing (bi Req Date) Repait | Systedm 6| select * fiom JabHeader ardes by RequinedD ate, SysDateCreal X Delete
| Jobs Job Order Listing [by Stait Date) Report | System 7 sebect ™ from JobHeader where BOOFKINGSTATUS = Bocked
| Jobs Analysiz - Job Orders Analysiz | System 0| Select * from JOEHEADER...
| |Jobs Analpzis - Job Order Lines Analpsis | System 1) sebect " fiom JobHeader ...
__..Iubs Analpsiz - Job Dider lssues Analysis | System 5| Select " from JOBLINEISSUES ..
| Jobs Chait - OpenJob Ordess Chart System 10| select JobType a3 “JobType", CUSTOMERTYPE as “Custon]
| Jobs Pivat - Job Ordes Pivat System 20| select ..
'_'Jobs Iriquiy - Open Job Oirders Inquity | System sefect ORDERNUMEBER & "Order_Mumber”, ORDERSTATL ’P_'I Export
__J obs Inquiry - Open Job Qiiders with Motes Inguiy | System sebect ORDERNUMEER as "Oider_Mumber”, ORDERSTATLY :13 Impeit
| Jobs 0OC Inguiry - Job Order Inguity | System sebect ordesmumber a: “Order Mumber”, custorer as “Custome
3. From the menu on the right side of the screen, click the ‘Edit’ button.
4, In the popup, enter the ‘Order number’ for a standard Order as it will be used to position the barcode.
Lo ER(EN]
List| Master Settings  Detail Querys
Job Order [Reporl] Close
Inciude: in Main Menu L] Add
Name: Job Order =
0 5
Type Foim X
Specific Screen: Job Orders Tools .

Layout
Script Mame:
Archive:

Job Order [Company]

Archive Prefis:

Archive Folder Name:

(2l Presiew

=/ Master Query #O S0OL Builder
select * from JobHeader order by SysDateCreated
it
aK Caneel
5. Either click the magnifying glass and navigate to the order number or type in the order number into the data

field.
6. Click the ‘OK’ button.
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File Edit Report View Help
BEE DER&| & b | %y | Pagew > |} Sl g | = i = | T ok ol | b @ | [ =] 52 A0
Nostje v Tmpact ~x -Brulkr da-mP|sE=SWwnlzaErBEEE A-ag-TL -
k Code ' Data / MainPage ! AdditionalDetailsSub ' LineProperties
a 3 e BB Lt a1 B Bt T BB 1D TR B B st 185 TR A8 1S 112001
A MemoS ~
Q|ive
T A Memo72
JI P A Memo43
wo A Memodd N
oE ‘A Memods = Header: Headerl
= A Memoss B 5 5 3
s st | JOB ORDER SHEET r -
s aatsiesse || - IMD RDE-
e A Meme73 B g B 4 " n
& : . - . | a
A Merade B [SYS_."COMPANYNAME"]
z A Memos0 o
A MemosS5 H
5 wemos? i IMasterData: MasterDatal o
A A Memosg : . A = 1 1. .
e Line14 : ‘Description: | [MD_"ORDERDESCRIPTION'] “Order Status: | [MD_"ORDERSTATUS'.
3 GroupFooter1 H - A - ar P B
iy tiieih H ‘Customer: © MD_"CUSTOMER'] “"OrderDate: ' [MD_"ORDERDATET
@) | =2t P v T<MD_"ORDERADDRESS1"> +'" "Job Type: | [MD_"JOBTYPE']
= +<MD_"ORDERADDRESS2"> + "' + v S E B _—
as . . <MD "ORNFRANNRESSA™ +'' +<MN ”nnnanwwsw#f°hcam9°w' 2 JMD—'JOBCATEGORY] .
= MIF(<MD_"JOB TMD_"PROJECTORASSET'] “Tracking Code: ' [MD_"WORKFLOWSTATU
Properties "(Events & — -
Align baNone | < Child: MasterNotes
AllowExpressions Wi True : P
AlowHTMLTags False : Order Instructions
AlowMirorMode False a B .
Alowvectorxport  WiTrue | [MD_"ORDERNOTES"]
Anchors [fraleft,fr ? -
AutoWidth False B e
Canshrink Fae : Child: MasterNotesFooter

In the report editor:

7. Delete the ‘Order No:’ and ‘[MD_."ORDERNUMBER"]’ fields on the report.

8. In the report editor click the barcode object tag (bounded in blue) on the left side menu.
9. Click the ‘Code128B’ option.

10. Click where you would like the barcode positioned on the Order.

Code P
“<MD_. "ORDERNUMBER "> f,‘,|
Type of Bar
Code 1288 v
Options
Calc Checksum Zoom: =
v| Text
Rotation
[ 90= 180° 27°
12345678
OK Cancel

11. Inthe ‘Code’ data entry field enter the code where the Order Number is from, most likely
<MD_."ORDERNUMBER”>.

12. Ensure the ‘Type of Bar’ is ‘Code128B’.

13.  Click the ‘OK’ button.

www.solutionm.com.au
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File Edit Report View Help

14.

SRRl =gap=] |9 =] 1| pagew | (BB | b s ol | OO o ol | b B | [ OG0
~| Trarial >0 - B I U|% A~ | | mrapElEsE| d-o2-mr -
k Code | Data / MainPage ! AdditionalDetailsSub ' LineProperties
] B D2 ETT T S B T Boeieir e SR TR 3o TN PRI B3 vt BB 8B S 20
v | Mainpage ~
Q v =) MasterDatal
L A Memogs
j A MemoS4
P A Memo28
s A M:::XD Header: Headerl
- A Memo32
A A Memo3s <
= A Memo31
E A Memo37
- A Memod0 4 [SYS ."COMPANYNAME"] 12345678
= b A Memod2 = 4
Me 29 <
“ X Nemo H IMasterData: MasterDatal MD_
s A Memo27 : - A = 1 |-
N A Memod1 Description: MD_."ORDERDESCRIPTION" Order Status: MD_ ORDERSTATUS
A Memos . i ] o
B A Momes : Customer: | [MD_"CUSTOMER'] "Order Date: MD_"ORDERDATE']
i@ A <MD_"ORDERADDRESS1"> + " "Job Type: MD_"JOBTYPE]
= +<MD_."ORDERADDRESS2"> +' v Lo " -
a2 0 " <MN "ORNFRANNRFSSA™> + ' +<MN  "ORNFROITY 51 ;"b Category: : [ _"JOBCATEGORY'] )
u TIF((<MD_"JOB, [MD_"PROJECTORASSET' racking Code: © '[MD_"WORKFLOWSTATU
" Properties (Events LT — -
BackPicture signed)[s] A Child: MasterNotes
BackPicturePrintable W] True = Bl
BacPicurestretched iTrue Order Instructions
BadkPictureVisible v True B g . 1
BottomMargin 1,00 MD_"ORDERNOTES"]
Color |_E - I
Columns 0 =
Dataset (ot assig Child: MasterNotesFooter

Resize or reposition the barcode into a suitable area then click ‘Save’ and exit.

All Job/Assembly Orders will now have a barcode generated

(Example Below)

JOB ORDER SHEET

Solution Management

JOB400002

Description: Computer Network Setup Order Status: InProgress
Customer: Seven Wonders Ltd Order Date: 06/04/2026
15A Explore Lane Rotorua Rotorua Job Type: Standard
Job Category:
Tracking Code:

Scheduling Information

Req Date: 07/02/2008 Booking Status: MNot Booked In
Est Duration: 20.5 (Hours)
Request Time:

Resources Required

Task Resource Type Resource Name
NetworkConnect Employee John Redmond
Antivirusinstall ~ Employee Keith Rogers
BackupRestore Employee Bob Drum
WindowsTrainin Employee Terry Jones
Seq Description
NetworkGonneet | v connecing o the Nework
Duration: 3 Hours
Line# Code Type Code Description Unit Qty
10 Task Bil Code PCTONETWORK Task Bill for connecting a PC to a Local Area Each 3
Component Type  Component Code Component Description Unit Gty Req

www.solutionm.com.au
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Shortcut Barcodes

Download the following short cut barcodes sheet from solutionm.com.au

Shortcuts - Time Capture Lite

@CLOCKIM @CLOCHOUT

@CANCEL

@S TARTIOB @STARTASSENMBLY

@EHX

@@ (Clear input) T

@RETURN

@RESUME

@HOLD

@FNISH
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